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Introduction

This policy is written with due regard to the DfE guidance ‘Behaviour and Discipline in Schools’ 2016, the

National Minimum Standards for boarding and the requirements of the EYFS Framework 2017, as well as

Keeping Children Safe in Education 2021, Sexual Violence and Sexual Harassment between Children in Schools

and Colleges, Relationships Education, Relationships and Sex Education (RSE) and Health Education Statutory

guidance July 2020,  the OFSTED Review of sexual abuse in schools and colleges (June 2021)

It recognises the duty of proprietors under Section 7 of the Education (Independent School Standards)

Regulations to ensure that arrangements are made to Safeguard and promote the welfare of children.

Headteachers and their staff have the authority to discipline pupils for their behaviour in school and, in some

circumstances, outside of school. This includes the authority to impose sanctions appropriate to the age and

action of the child, including detaining children beyond the school day and confiscation of property, fuller

details of sanctions employed by the school and their application are included in this policy.

Teachers may discipline pupils for non-criminal bad behaviour off-site, under the following circumstances (from

DfE guidance, January 2016)

misbehaviour when the pupil is:
○ taking part in any school-organised or school-related activity or
○ travelling to or from school or
○ wearing school uniform or
○ in some other way identifiable as a pupil at the school.

or misbehaviour at any time, whether or not the conditions above apply, that:
○ could have repercussions for the orderly running of the school or
○ poses a threat to another pupil or member of the public or
○ could adversely affect the reputation of the school.

Confiscation

Teachers are authorised to confiscate items which pupils should not have in their possession at school.  In such

circumstances, staff may follow one of the following options in relation to the confiscated items;



● returning items to pupils or parents after a given period (where possible at the end of the school day)
for example, items banned from school, such as money, mobile phones, specific toys

● destroying items
● for example, pornography, tobacco, alcohol
● items to the police
● for example, banned substances, knives and weapons, stolen items

In this context, the school has regard to the DfE guidance “Screening, Searching and Confiscation – advice for

head teachers, staff and governing bodies”.

Consistency

The school is committed to achieving a consistent response in the management of behaviour, this is achieved

through

● Staff training, support and development
● The induction of new staff
● Monitoring of consistency in behaviour management by the Head/SMT
● Clear and consistent boundaries for classroom management developed in conjunction with

children
● Monitoring of logs of administration of disciplinary sanctions

It is essential that all staff understand the importance of challenging inappropriate behaviours between peers

and do not downplay certain behaviours, for example, dismissing sexual harassment as “just banter” or “having

a laugh”.

Supporting Appropriate Behaviour; Curriculum and General Approaches

The goal of this policy is to support children in developing the self-awareness and self-discipline that allows

them to recognise positive behaviour and moderate misbehaviour independently. This policy recognises the

need for a behavioural approach to reinforce a culture where sexual harasssment and online sexual abuse are

not tolerated.

As part of this process schools should ensure that within the curriculum provision appropriate to their setting

and age children receive appropriate teaching in order that they develop a clear understanding of:

- healthy and respectful relationships;

- what respectful behaviour looks like;

- self-discipline

- Fundamental British Values

- consent;

- stereotyping, equality;

- body confidence and self-esteem;

- prejudiced behaviour;

- that sexual violence and sexual harassment is always wrong;

- addressing cultures of sexual harassment;

- Kindness, respect and tolerance towards others



The school undertakes the following in the context of its policy, acknowledging its legal duties, in respect of the

Children Act 1989, Equality Act 2010 and Special Needs requirements, to

● Reject any form of corporal punishment, including the threat of corporal punishment. Furthermore,
children should not be subjected to sanctions that may adversely affect their well-being.

● Work in partnership with parents to ensure that
o they are kept informed about disciplinary issues and rewards for good behaviour relating to their

child
o they can work together with the school to achieve improvements in their child’s behaviour when

expected standards are not met.
● Ensure the safeguarding of and respect for pupils with SEND
● Make reasonable adjustments in behaviour management in respect of the understanding and capabilities

of pupils with SEND
● Ensure any sanction does not breach any other legislation and is reasonable in all the circumstances.
● Consider whether the behaviour is related to a potential safeguarding issue, that may result in significant

harm to the pupil. In such a situation, the school will make reference to the Safeguarding Policy.
● Consider if behaviour issues are the consequence of an unmet educational or other need; requiring a

behaviour review or possible multi-agency or specialist assessment, with reference to the SEN policy

Malicious accusations

On the rare occasions where it can be proved that the allegation has deliberately been invented or is malicious
the Headmaster will consider whether to take disciplinary action in accordance with the school’s Behaviour and
Sanctions Policy, this includes the possibility of temporary or permanent exclusion. Further actions in relation
to malicious allegations can be found  in the Safeguarding Policy (p9).

Rewards and Sanctions

The principles on which the school has developed its rewards and sanctions strategy are as follows

- Expectations are reasonable for pupils of all ages and needs
- The priority is the promotion of positive behaviour
- Support the teaching of good behaviour, self-discipline and respect
- Designed through pupil discussion
- Enable independent pupil action and reflection
- Support positive relationships in school
- Reinforce and reward appropriate behaviour
- Enable staff to develop classroom management strategies, including the organisation of facilities and

resources

Whole school: The Farlington Charter includes:

● Respect
● Support
● Consideration



The Ten Basic Courtesies:

1. Greet people: all members of staff, all visitors to the School
2. If you note visitors to the School are looking lost, offer to help them: “Are you looking for

someone? Can I help you?”
3. If the Headmaster or visitors enter a room, you should stand up
4. Walk sensibly around school, respecting the personal space of other and refrain from

boisterous behaviour anywhere in the school
5. Open doors for adults, and let them through first
6. Take your hands out of your pockets when talking to members of staff or other adults
7. Listen attentively to people when they are talking to you; look interested; don’t interrupt

until it is your turn to speak
8. In our culture, it is considered discourteous not to look directly into the eyes of a person

who is talking to you
9. The greatest courtesy of all is merely to add “Please” to all requests and to say “Thank

you” for all services rendered
10. When you have received a formal social invitation, reply in writing both before and after

the event to express acceptance and thanks
 

It is the responsibility of all members of staff to monitor students’ adherence to these.  There will be reminders
in various meetings about the rules, rewards and sanctions. The charter is also included in a beginning of term
letter to parents, the school prospectus and the staff handbook.

In class

At the beginning of the school year, teachers should discuss and invite contributions to the school rules and
classroom expectations (appendix 1). These include:

● Follow instructions straight away
● Keep unhelpful hands, feet, objects and comments to yourself
● Keep your voice quiet unless told otherwise
● Let others work without your interruption
● Only use acceptable language
● Put things away in their proper place



Promoting Good Behaviour

It is important that we try to remain as positive as possible at all times. We have a supportive school
with a caring ethos. In order to make the most of this, it is expected that there will be a number of
means within the school of rewarding and celebrating achievement and good behaviour. These
include:

Rewards in the Middle and Senior Schools

● Every student is able to receive Positives on the iSAMS system, which is monitored by Tutors on a
daily basis. This can be shown on work by using the ‘+’ sign.

● Positives contribute one point each to the child’s House. They receive one token from their Tutor
for each Positive and they put this in the House Token Tubes (in the Library). House points are
tallied throughout the term, and the winning House has a special party and lunch at the end of
term. Teachers can award the number of Positives they see fit but as  guide:

One Positive: a piece of good prep or classwork, good contributions in a lesson or match, good
manners around school

Two/Three Positives: a very good piece of prep or classwork, significant contributions in a lesson
or match, giving a significant amount of help to a member of staff or another pupil.

Commendation (Five positives): for an outstanding and extended piece of work, significant help
at a school event such as Open Morning, or taking part in a play. For each Commendation a pupil
receives, their Tutor will give them a star token which the pupil will place in the House Token
Tubes (in the Library).

In order to maintain consistency and value, no more than 5 positives should be awarded for any
one event or piece of work.

When a pupil reaches 30 Positives (which may include points earned from Commendations),
their Tutor will ask them to visit their Head of School (Friday Tutor Time for Seniors and
Thursday Tutor Time for Middle School) with the piece of work (if relevant) for a reward. They
should revisit their Head of School each time they accrue 30 positives (including points earned
from Commendations).

When a pupil reaches 60 Positives (including points earned from Commendations), their Tutor
will email Liz Huddleston to book time to visit the Headmaster or if he is not available the
Deputy Head for a reward.  Pupils should revisit the Head/Deputy Head each time they accrue 60
more Positives.



Other Ways of Rewarding Pupils

1. Celebration of Positives/Commendations accrued in Tutor Time and in weekly House Meetings.

2. Additional group and class rewards decided by the class teacher in conjunction with the students.

3. Extra privileges in class e.g. giving additional responsibilities.

4. Opportunity for students to show good pieces of work  to the class and talk about their achievements
and interests.

5. On Display

● The maintenance of wall displays demonstrating work of which students are proud.
6. In Newsletters

● Students to be congratulated for particular achievements, competitions etc.

7. School Assembly

● Announcement of achievements including academic, performing arts and sporting.

8. End of Term

● Presentation of academic, performing arts and sporting awards trophies and certificates.

9. End of Year – Speech Day

A ceremony to celebrate the achievements of the school, students and staff over the year.  The day

includes:

● The presentation of awards to all age groups of outstanding academic, musical, effort and sporting

achievement. Special awards are also presented.

Other Opportunities to Celebrate include:

● Performances and concerts – where students can demonstrate their talents
● Assemblies – where trophies and certificates received outside of school can be acknowledged.
● The issuing of certificates from sporting activities and performing arts.
● The announcements of the performance of sports teams in newsletters and assemblies.
● The inter-house competitions

While teachers have the flexibility to choose rewards for pupils, they should be careful not to single out a pupil
or group of pupils for ‘special’ rewards which other pupils do not have access to.



Sanctions in the Middle and Senior Schools

Sanctions can be selected from:

● A discussion with the teacher after a lesson

● A Negative being recorded on iSAMS (this can be shown by the ‘-’ sign.) Further details below.

● Being asked to redo a piece of work to a higher standard

● Withdrawal of a privilege for a limited period of time

● Writing out of appropriate set work, letters of apology

● Detention/missing break time

● Student seated in a particular area of the classroom for a defined time

● Completing work elsewhere or with someone else
● Being sent to Head of School or Deputy Head more serious matters

Students should be given clear warnings in class if in danger of sanctions being applied or being excluded from
the lesson. This should be applied where the student is causing obvious disruption to others’ learning.

a. Warning 1 – Explain the issue with behaviour to the student and clarify what positive
behaviour you would like them to carry out.

b. Warning 2 - Explain the continued issue with behaviour to the student. Remind them of the
positive behaviour you would like them to carry out and say if they continue to make poor
choices then they will receive a Negative.

c. Behaviour Repeated on a third Occasion – Depending on the severity of the behaviour it may
be appropriate to:

i. Record the Negative on iSAMS and speak to the pupil after the lesson
ii. Record the Negative on iSAMS and ask the pupil to redo poor work

iii. Record the Negative on iSAMS and move the pupil  to another seat
iv. Record the Negative on iSAMS and email the Head of School with an outline of the

behaviour with a view to a Friday lunchtime detention being sat. Please include the
Tutor in any communication of this nature.

v. If the pupil is so rude/uncooperative/disruptive that it is not possible for them to
remain in the lesson, then they should be sent to wait outside the Deputy Head’s
Office (students should register with the Lower School Secretary where they will be
asked to wait until the Deputy Head is available to see them, or other member of
SMT)

Major School Rules

Major School Rules
 

1. Substance abuse of any kind

2. Fighting or being in possession of any sort of offensive weapon, including laser pens

3. Possessing, purchasing, using or supplying any sort of smoking or incendiary materials (including
e-cigarettes). Intentionally setting off fire alarms and extinguishers

4. Possessing or consuming alcohol



5. Theft/stealing or malicious damage to school or individual property

6. Sexual relationships between students of any age. Possession of pornographic material including
that which can be accessed, stored and viewed by computer, or mobile phone, including Sexting

7. Any form of bullying (including race, religious, disability, sexuality, learning differences or gender
offences) by any means including cyber bullying (internet, mobile telephones etc). This includes any
form of offensive or threatening behaviour towards another student

8. Breaking bounds, truanting, or breaking the school’s driving policy

9. Bringing the School, its staff or students into disrepute or danger through poor behaviour at any
time (inside or outside of school) or via any media including the internet, inappropriate use of
mobile devices, or by breaking the appropriate use of the school Network Policy

10. Serious classroom disruption, or rudeness to any member of staff both academic or support.
Intentionally or wilfully disregarding the school’s COVID-19 policy and measures put in place for the
safety of all.

 
General:  Any student supplying alcohol/illegal substances to another student will be asked to leave the
school.
 
It should be noted that the school will take appropriate action against any transgressions committed both
during and outside of normal school hours.

Repeated and persistent breaching of the rules above will result in Sanctions being applied as appropriate.

Sanctions Ladder in the Middle and Senior Schools

Negatives – These are used to track poor pupil behaviour, poor attitude towards work, late prep, breaking
school rules such as the uniform rules, or any other unsatisfactory element of a pupil’s conduct.  Negatives are
not a punishment in themselves, but a record of poor conduct. All staff must consistently record Negatives so
the Tutor and Senior Managers have a clear and up-to-date picture of any issues relating to a child. They reset
to 0 at the start of each half term.

All Negatives are overseen by the child’s Tutor who escalates matters according to the Sanctions Ladder
outlined below. If any of the ‘Top 10 Rules’ are broken, or any other significant incident of poor conduct takes
place, then the Head of School may choose not to use the ladder scale, and escalate the matter immediately.

Examples of conduct which might receive one Negative:

Late prep - a teacher gave a pupil an extension to complete late prep. The pupil still has not done the work
despite the extension. A Negative must be recorded.

Behaviour - a teacher asks a pupil to stop some low level behaviour. The pupil purposely continues. A Negative
must be recorded.

A teacher hears a pupil using foul language. A Negative must be recorded.

Other examples of behaviour which should incur a Negative if witnessed by a member of staff:

1. Unsatisfactory work that has not been rectified even when given a chance
2. Poor levels of appearance which have already been addressed previously



3. Littering
4. Persistent lack of appropriate equipment for lessons
5. Being dishonest
6. Low level disruption in class
7. Using mobiles phones/music players during the school day without permission
8. Chewing gum
9. Rowdiness in corridors or the classroom
10. Walking around the school wearing headphones

The Sanctions Ladder in the Middle and Senior Schools

1 Negative accrued in a half term  - relevant teacher to discuss the issue after class with pupil.

3 Negatives accrued in a half term – tutor to email parents, to inform them that their child is close to the
threshold of being put on a tutor report card. Tutor to outline what each of the Negatives was received for.

4 Negatives accrued in a half term – pupil placed on Tutor report card and sits a Friday lunchtime detention.
Tutor to email home to explain this and follow up with a phonecall if necessary. Pupil to present report card to
Tutor at the end of each day and to then get it signed by parents each evening.

6 Negatives accrued in a half term – Head of School report card and Friday lunchtime detention. Head of
School to phone home to explain this and discuss intervention strategies/further support.  Pupil to present
report card to Head of School at the end of each day and to then get it signed by parents each evening. The
Head of School may deem it appropriate to ask parents in for a meeting at this point, or may wait to see if the
pupil can improve their conduct.

7-8 Negatives accrued in a half term - parents called in for a meeting with the Head of School and Deputy
Head. Intervention strategies and further support to be discussed.

If further Negatives are logged then the matter is referred to the Headmaster.

At any stage in the process, further support may be sought and agencies informed as appropriate. This might
include:

● Referral to a GP/ Counsellor/Learning Support
● Referral to an educational psychologist

Detention – Detention is run on Friday lunchtimes, staffed by AHTs, or Heads of School.

For one-off detentions relating to a particular incident, teachers should refer to the relevant Heads of School
who will determine if detention (and/or any other measures are appropriate).

Internal Suspension/exclusion

Internal exclusion provision to be used for significant incidents, behaviour or poor attitude to learning, where a
temporary exclusion is not warranted. This sanction can only be issued by the Headmaster.

A pupil who is given this sanction will:

1)      Be excluded from accompanying their peers to lessons.



2)      Will be monitored on a lesson by lesson basis by academic staff.

Rewards and Sanctions in the Lower School

The general practice of classroom management involves many rewards being given to pupils on a daily basis.
These include verbal praise; stickers & stampers, written comments about good work in their exercise and topic
books, sending pupils to the Head of Lower School, Deputy Head or the Headmaster for praise and the
awarding of commendations and/or stickers.

Commendations

● Commendations are awarded for effort, excellent work, academic achievement and for good
citizenship throughout the Lower School.

● Pupils take their commendations to the weekly Lower School Celebration Assembly where their name
is read out by the Head of Lower School. The Slade House Cup is awarded at the end of each term for
the House with the highest total of commendations.

● Certificates are awarded when a pupil reaches a certain total of commendations.  These are:

EYFS & KS1

Bronze 10 commendations

Silver 20 commendations

Gold 30 commendations

Platinum 40 commendations

Year 3 and 4

Bronze 20 commendations

Silver 40 commendations

Gold 60 commendations

Platinum 80 commendations



Superstar Certificates (R-Y2)

Each week, two children per class in Years R-2 are chosen by the class teacher to receive a superstar certificate.
These may be awarded for pastoral or academic recognition. The whole of Lower School supports the
achievements of the younger pupils by stating ‘Superstars, hold up your superstars’.

Prizes

Lower School Prize-Giving is an annual event which takes place towards the end of the Summer Term.  It is an
opportunity for pupils and their staff and parents to formally recognise and celebrate the pupils’ many
achievements, both academic, creative, social and sporting, over the school year.

An annual class prize is awarded for achievement.  There is also a class prize for progress.  Special awards can
also be made to pupils who have made exceptional individual progress. In addition to these prizes achievement
and progress is also rewarded in sporting, music and drama prizes.

At the end of each term there is a special sports awards assembly where progress and achievement in sport are
recognised through the awarding of certificates.

Sanctions in the Lower School

Minor Misdemeanours

● Teaching staff should deal straight away with minor misdemeanours.  If the pupil is not in the class of
the teacher taking the lesson, the Class Teacher should be informed and records kept so that a picture
can be formed of the general behaviour of the pupil in his/her care.

● Teachers should record a Negative on iSAMs for minor misdemeanours in the same way as for Middle
and Senior school pupils (see above).

● If poor behaviour is repeated parents will be informed. Pupils who repeatedly exhibit poor or
aggressive behaviour (4 or more Negatives in a half term)  will be put on report by the Head of
School.  The Class Teacher will contact parents to discuss this. The pupil is given a report sheet which
has to be given to the teacher at the start of every lesson.  At the end of the lesson the teacher will
write a comment on the child’s behaviour during that lesson.  The Teaching Assistant on lunch time
duty will also be asked to write a comment. At the end of each day the child will bring their completed
report sheet to their meeting with the Head of Lower School.  They will discuss the report and focus
on positive comments.  The Head of Lower School will suggest some strategies and targets on a daily
basis with the aim of improving the child’s general behaviour. A Report card is used as a support
system for pupils rather than a punishment.  Parents are kept informed of their child’s progress whilst
on report.

● An incident book is completed at the end of break/lunch time break, recording any accidents or
serious friendship issues/problems.

● The Class Teacher will discuss any behaviour problems at the weekly Lower School Staff Briefing under
Pupil/Parent Concerns.

● If poor behaviour persists despite the strategies put in place, the matter will be referred to the
Headmaster.



Serious Offences in the Lower School

Parents must be informed immediately if a serious offence is committed.

● Biting, physical abuse, bullying, damage of property, use of offensive or disrespectful language, or
thefts are deemed to be serious offences in the Lower School, as are behaviour that results in harm,
or the threat of harm, to another person.  If bullying is suspected, the matter is dealt with by the Head
of Lower School by implementing the Anti-Bullying strategy as described in the Anti-Bullying Policy.  A
report of a suspected incident should be written up by the Class Teacher and it must be given
immediately to the Head of Lower School. The Head of Lower School will ensure both the Deputy
Head and Headmaster are fully aware of the incident. Accusations of theft are dealt with by the Head
of Lower School according to the guidelines in the Behaviour Policy.

● Where parents consider that a particular sanction is unjustified they should make a representation to
the Head of Lower School in the first instance.  The matter will then be discussed with the Deputy
Head.  Parents will be referred to the Complaints Policy.

Whole School Summary

It is important not to damage the excellent relationships that we have between pupils and staff. Detentions,
and all sanctions must not become habitual for students and should be used to make a positive change in
students' actions and behaviour.

If none of these sanctions are effective and the student continues to disturb the education of others within the
school then the Headmaster will begin a process of:

1. Fixed-term exclusion
2. Permanent exclusion.

Behaviour difficulties

In most cases, difficulties with behaviour will be dealt with by the sanctions and processes already described.
However, in some cases the normal procedures used may have little effect upon the student.  This might be
because of other circumstances at home or because of medical conditions.  In some cases, students have very
low self-esteem and find it difficult to find a place for themselves within the normal school routines and
reward/sanction process.

In these cases, different approaches will be necessary and ‘personalised’ according to the needs of the student,
and informed by other professionals’ views, and potentially an EHCP.

Additional Strategies



The school has processes in place to support pupil’s behaviour where the usual rewards and sanctions

strategies are not working.

This includes a pupil support grid for pupils struggling to manage their behaviour either inside or outside of the

classroom. Pupils are able to either be referred to or may self-refer to the support grid. Students must first

report to the Medical Centre, who will record the time of arrival and look after the immediate needs of the

pupil. They will then call the on-duty boarding matron who will collect the pupil and look after them until

either the pupil can return to classes or a decision is made with SMT that the student should be collected and

go home.

The school also works with outside agencies where appropriate and will support behavioural strategies that it

is able to support as part of a reasonable adjustment within a mainstream educational setting.

It is worth remembering that for some of these students:

● friendships and relationships are crucial. They may develop a particular rapport with any member of
the school community - this should be built into the support for the student.

● a chaotic home life is experienced.
Their behaviour in school might be directly linked to events at home and awareness of these issues
(whilst acknowledging confidentiality) can help those supporting them to understand where their
actions might originate from.

● they may find it difficult to be praised. For some students, praise is not part of their normal
expectation and as such they can find it almost a threat. This might be seen where a student is close to
obtaining a major reward only to ‘fail’ at the last moment. Quickly administered incentives very closely
linked to the desired behaviour should be considered. It might also be appropriate to ‘freeze’ rather
than remove rewards. This can help remove the ‘self-fulfilling prophecy’ of constant failure.

● actions are not easily linked with consequence — their pattern of behaviour may be so entrenched
that they continue to repeat it even though they dislike the resulting consequence.

● feeling ‘cornered’ will result in extreme reactions.

There are no quick fixes and time and patience are needed. This can be draining on the staff most directly in
contact with difficult students.  It may be that the pupil needs to be  given counselling as appropriate and
provided with the opportunity to vent their frustrations. Dealing with difficult students is always a balance
between:

● the needs and inclusion of the individual student concerned
● the entitlement of the class
● the capacity of the teacher to remain calm in what can be extremely testing circumstances

Where a student is ‘acting out’ a no-blame approach should be taken. Adults involved with the student can
take extremes of behaviour as a personal attack. This is rarely the case. Often the student will retain little of the
actual events leading up to the behaviour or the behaviour itself. They may not be able to explain themselves
why they behaved as they did and can just as suddenly revert to the normal behaviour expected of them.

In cases such as this, opportunities for the student to ‘fit back in’ should be provided whilst also acknowledging
that follow-up action may need to be taken but when circumstances are more settled and the student can be



encouraged to reflect on their behaviour. Every attempt should be made to avoid the escalation of problems
through direct confrontation or ‘backing students into a corner’.

Students should be encouraged to consider and discuss their own feelings and the feelings of others and come
up with their own solutions where possible. Involving the student in a particular activity which invites
discussion can be one way of calming down a situation and providing the opportunity for reflection and
discussion.

Difficult students can make great demands on individual members of staff. It is crucial that we maintain our
climate of support and understanding both for the student and the members of staff involved with them.

A positive environment

Perhaps most important of all is the overall climate and ethos of our school.  Our ethos of care, forgiveness
and recognition of individual need and worth should be maintained. This can be seen through:

● a positive climate that relies upon and promotes reward and praise rather than criticism and
sanction

● the example set by members of staff in their relationships and communications with students
● the support and relationships that members of staff have with one another
● the sense of community within the school and that all students are ambassadors for us
● interesting and well-prepared lessons that cater for individual need
● a colourful and stimulating environment in and around the school building
● varied opportunities for students with different gifts and talents to see these celebrated
● a recognition that we are all different and that there is no ‘best fit’ model for a human being.

Managing Pupils’ Transition

The school is aware that points of transition can lead to increased anxiety and stress which, in turn can result in
behaviour which does not meet expected levels.  The school has a number of strategies and approaches in
place to manage transition into, through and from the school and thus reduce the likelihood of transition
leading to behavioural issues.  These include:

● trial days/induction days for new pupils
● ‘moving up’ days for current pupils
● handover meetings between class teachers
● new pupils’/boarders’ handbook
● ‘meet the teacher’ and new parent/ pupil events
● buddy systems
● liaison with senior schools, including participation in induction events

The Assistant Heads of School (Lower; Middle and Senior) all have a specific responsibility for supporting pulpit
transition between sections of the school.

Cross-references



This policy takes account of the guidance offered to staff in the following policies:

- the section regarding the use of reasonable force and other physical contact in the safeguarding policy
- consistency of sanctions between this policy and those outlined in the anti-bullying, supervision and

exclusion policies
- dealing with screening, searching and confiscation of possessions in the screening and searching

policy
- dealing with malicious allegations against staff in the safeguarding policy



Appendix 1: (Classroom Expectations)

1 Arrive on time
(If you are late, apologise appropriately)

2) Bring all of your equipment with you
(Chromebook, text book, exercise book, pens, file paper, ruler)

3) Listen and participate as required
(No chatting when you should be listening, or working quietly)

4) Put your hand up, don’t call out
(If you need help, if you want to contribute, politely signal this)

5) Remain seated during the lesson
(Unless directed otherwise. If you need to get something, or to leave the room, put your hand up and ask
politely if you may do so)

6) For Year 10 up: only get your phones out if you are expressly given permission
(For Year 10 upwards, phones must remain on silent and stored appropriately out of sight. You should always
ask permission to use a phone)

7) Use Google Classroom to regularly keep track of work set, and to organise your studies
(Teachers will set a reasonable amount of prep on a regular basis, and with clear and fair deadlines)

8) Hand prep/homework in on time and to a good standard
(Complete ALL tasks to the best of your ability, and on-time. Ask the teacher for help if necessary, or if you
need extra time)

9) Manners
(Everyone should show manners and courtesy to all other members of the class, the teacher, and to any
guests who enter the room. Remember to notify teachers in advance if you are going to be absent. E.g. for a
sporting fixture or music lesson.)


